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J0KHOCTHASI HHCTPYKUUSA
OTBETCTBEHHBIX 32 OPraHU3ANUI0 00PA0OOTKHU MEePCOHATBHBIX JAHHBIX

1. OBLIME TTOJIOXXEHH A

11, Hacrosasi [OKHOCTHAas MHCTPYKLHMSI OIpPEAENseT OOS3aHHOCTH, IIpaBa M OTBETCTBEHHOCTh
OTBETCTBEHHOI0 32 OPraHu3aluI0 00pPadOTKH MepPCOHATbHBIX JIAHHBIX B YUPe:KIeHUH.
12, Pemenne o0 Ha3HAYEHMM HA JODKHOCTH U 00 OCBOOOXKICHHWH OT JOJDKHOCTH NMPUHUMAETCs
AMPEKTOPOM TIO NPECTABICHUIO 3aMECTUTENICH AUPEKTOpa.
1.3. Ha nOoMmKHOCTh OTBETCTBEHHOIO 32 OPraHM3anui0 00padOTKHU NMepPCOHAJNbHBIX JAAHHBIX,
Ha3HayaeTcs JIUI0, UMeollee Bbicuiee nNpodeccuoHalbHOe 00pa3oBaHue.
14. Omeemcmeennvlti 3a  opeanuzayuilo  o0O6pabOMKU  NEePCOHANbHLIX  OAHHBLX, B  CBOEH
JEATEIBHOCTH PYKOBOACTBYETCS:

® JICHiCTBYIOIIMMH HOPMATHBHO-TIPABOBBIMHU JIOKYMEHTaMH 110 BOIIPOCAM BBIIOIHSAEMOM paboTHhI;

® JIOKAJIbHBIMU HOpMaTUBHBIMU akTaMu MOY COLLI Ne2;

®  HACTOSIIEH JOHKHOCTHON MHCTPYKIIUEH.
15, Omeemcmesennsiii 3a opeanusayuo 0opabomKu nepCcoHalbHblX OAHHBIX JOJKEH 3HATH:
3aKoHOAaTeNbCTBO PD B 0065macTi 00pabOTKM MEepCOHANBHBIX JTaHHBIX;
TPYAOBOE U IPAXKIAAHCKOE 3aKOHOAATENBCTBO PD;
3akoHO/ATeNbCTBO PD 0 MpoTHBOAEHCTBUN KOPPYIILINY;
3akoHOJarenbcTBO PD o mportuBoaeicTBUM Jeranu3anyy (OTMBIBAHUIO) JOXO/AOB,  MOJTYYEHHBIX
MIPECTYIHBIM ITyTeM, ¥ ((UHAHCUPOBAHUIO TEPPOPU3MA;
OCHOBBI IKOHOMHKH, 3THKH, COIMOJIOTHH, IICHXOJOTHH, TpaBHia IEJIOBOTO OOIICHHS;

® KOMIIBIOTEpHBIE TMPOTPaMMBI W  COBPEMEHHbIE HWH(POPMAIMOHHBIE CHCTEMBI 10 paboTre ¢

MIEPCOHAIBHBIMU JJTAHHBIMH;

e [IpaBuia Tpy0BOTO pacropsiKa;

® [IpaBUJIa U HOPMBI OXpaHbI TPY/a, TEXHUKU 0€30IaCHOCTU U MPOTUBOIOKAPHOM 3aILUTHL.
16. Omsemcmeennulil 3a opeanuzayuro 06paboOmMKu NepcoHAIbHbIX OAHHbIX, TIOTUUHSICTCS OUPEKMOpY
1.7. Ha BpeMs OTCYTCTBUS 0MEEMCMBEHHO20 3d OpP2AHU3AYUIO 0OPADOMKU NEPCOHANbHBIX
danHblx, (OTIYCK, OOJE€3Hb W Tp.) €ro OOS3aHHOCTH HCIIONHSET JIMI0, Ha3HAYEHHOE B YCTAHOBJIEHHOM
HOpSZIKE.
2. JOJDKHOCTHBIE OBA3AHHOCTU
Omeemcmeennbili 3a op2anu3ayuio 0opabomku nepcoHaIbHbLIX 0AHHbIX, 00s3aH:
2.1. OpraHu3oBBIBaTh 00PAOOTKY NMEPCOHATBHBIX JAHHBIX B YUYPEHCOCHUU.
2.2. KoHTponupoBaThb  COOTBETCTBHE  OOpabOTKM  MEPCOHAIBHBIX  JIAHHBIX 6  yupedcOeHuu
YCTaHOBJICHHBIM 3aKOHOATEILCTBOM TPEOOBAHUSM.
2.3. YyacTBOBaTh B pa3paboTKe U IepeCcMOTpE:

. mpaBusl 00paOOTKM TEPCOHAIBHBIX JaHHBIX, YCTAHABIMBAIOIIMX MPOLEAYpHl, HalpaBiICHHbIE
Ha BBIABIEHUE W IPENOTBpAlllEHUE HapyLIeHWH 3akoHoxarenbcTBa Poccuiickoir depepaunu B
cdepe nepcoHaANbHBIX JaHHbBIX, a TAKKE ONPENENSIONNX U1 KaXKI01 e 00pabOoTKU MePCOHATBHBIX
JIaHHBIX ~ COZepKaHWe 0O0pabaThiBaeéMbIX MEPCOHAIBHBIX JAHHBIX, KAaTETOPHUH CYOBEKTOB,
MepCcoHaIbHBIE JTaHHbIE KOTOPBIX 00pabaThIBaIOTCS, CPOKU MX O0OpaOOTKU M XpaHEHUS, MOPSI0K
YHUYTOXKEHHUS TPU JIOCTWKEHMH Iieneil oOpaboTKM WM IpU HACTYIUIEHMM WHBIX 3aKOHHBIX
OCHOBaHMIA;

IpaBWJI PACCMOTPEHMs 3alPOCOB CYOBEKTOB MEPCOHATIBHBIX JAHHBIX WM UX TpeACTaBUTENEH;

. MIPAaBUJI OCYILIECTBIICHHUS] BHYTPEHHETO KOHTPOJS COOTBETCTBUS  OOpabOTKU MEpCOHAIBHBIX
JIAHHBIX TPEOOBAHMSAM K 3alllUTE MEPCOHAIBHBIX JAaHHBIX, YCTAHOBJICHHBIM  3aKOHOJATEIbCTBOM O
MEPCOHANIBHBIX JAHHBIX, MPUHATHIM B COOTBETCTBMM C HHMM HOPMATHBHBIM TIPaBOBBIM aKTaM
U JIOKQIbHBIM aKTaM OIepaTopa;



. TpaBUiI PabOTHI ¢ 00E3TMUCHHBIMH TAHHBIMH;

. nepedHst HHPOPMAIMOHHBIX CHCTEM NEPCOHAIBHBIX TaHHBIX;

. HepeyHs MEepPCOHAIBHBIX JaHHBIX, 00padaThIBaEMBIX yupesicoenuem B CBS3U C pealu3anueit
TPYJAOBBIX OTHOLICHHH, a TAKXKE B CBSI3H C OKAa3aHUEM yupedicOeHuem YCIyT U OCYIIECCTBICHHEM UM
dynxumi;

. HepeydHsl JODKHOCTEH CIYXKAlUX yupedcOeHusi, OTBETCTBEHHBIX 3a MPOBEICHHE MEpONPHATHI
10 00€3TMUMBaHHIIO0 00PaOATHIBAEMBIX MIEPCOHAIBHBIX JAHHBIX;

. HepeyHs JOJDKHOCTEH CITy)KaIluX VupesicoeHus, 3aMeleHue KOTOPBIX
IpeyCMaTpUBACT OCYLIECTBICHHE OOpPabOTKH IEPCOHAIBHBIX JAHHBIX JMOO OCYIIECTBICHUE
JOCTYTIa K IEPCOHATIBHBIM JTAaHHBIM;

. TUIIOBOTO 00s13aTeNbCTBa CITy>Kalllero yupescoeHus, HEIOCPEICTBEHHO
OCYIIECTBISIONIET0  00paboOTKy MEepCOHANBHBIX  JaHHBIX, B CIy4ae pACTOPKEHHUS C
HUM KOHTpakTa IpPEKpaTUTh 00paboTky [IEPCOHAIbHBIX JAHHBIX, CTaBILUX
W3BECTHBIMU €MY B CBSI3H C UCIIOJIHEHUEM JOJKHOCTHBIX 00SI3aHHOCTEH];

. TUTIOBOM  (pOPMBI corjacusi Ha 00pabOTKy NE€pPCOHAIBHBIX JAaHHBIX CIy)XKalluX

yupesicOeHusi, WHBIX CYOBEKTOB TIEPCOHAIBHBIX JAaHHBIX, a TaKKE THUIIOBOH (OPMBI
pa3bsACHCHUS  CyOBEKTYy  IEPCOHANBHBIX  JAHHBIX  FOPUAMYECKUX  TIOCICACTBHNA  OTKa3a
MPEIOCTABUTH CBOU MIEPCOHAIBHBIC IAHHBIC,

. nopsiika JIOCTyNa CIHYKalluX yupedcOeHus B TIOMEIIEHUS, B KOTOPBIX BEHETCS
00paboTKa IMepPCOHATBHBIX JIAHHBIX;

. WHBIX  JIOKAIBHBIX  aKTOB  yupedicOeHusi,  PETYIUPYIOIIUX  O0pabOTKy  IepCOHATBHBIX
JaHHBIX (TIOJIOXKEHUH, TIPABUII, TIEPEUHEH U JIp.);

. WHCTPYMEHTOB ~ OOpaOOTKM IEPCOHANBHBIX JAHHBIX (MPOrpamMM, HHCTPYKIIUH, MaMSITOK,
PYKOBOJICTB H JIp.).

24. TlpuaMMaTh NpPaBOBBIC, OpPraHU3ANMOHHBIE W TEXHHUYECKHE MEpPhl IO  OOCCIICUYCHHUIO

0e30MmacHoOCT! NEPCOHATIBHBIX  JIAHHBIX npu ux o0paboTke, npu IKCILTyaTaI[H

MH(QOPMAIIMOHHBIX CHUCTEM NEPCOHAJBHBIX JAHHBIX B CIydYae, €CIIU yupexcOoeHue SBISETCS OIepaTopoM
TaKUX MH(POPMALMOHHBIX CHCTEM.

2.5. BomomasaTte TpeOOBaHWS, YCTaHOBJIEHHbIE mocTaHoBieHueM [IpaBurensctBa PO ot 15
ceHTs10ps 2008 1. Ne 687 «OO06 yrBepxkaenun Ilonoxenus o0 ocoOeHHOCTAX 00pabOTKU
MEPCOHATIBHBIX ~ JIAHHBIX,  OCYHIECTBISIEMOW  0€3  WCHOJNB30BaHUS  CPEACTB  aBTOMATH3AIIM»,
npu o0paboTKe MEepCOHANbHBIX JaHHBIX, OCYIIECTBIAEMOM 03  HCIOJIb30BaHUS  CPEACTB
ABTOMATH3aIIIH.

26. IIpoBOgUTH MEPUOAMYECKHE TPOBEPKU  YCIOBHM  OOpabOTKM  TMEPCOHANBHBIX  JaHHBIX B
yupesxcoeHuu B TEISIX  OCYHIECTBJICHUS  BHYTPEHHETO KOHTPOJII ~ COOTBETCTBHA  OOPabOTKH
MepPCOHATbHBIX JAHHBIX YCTaHOBJICHHBIM TPEOOBAHHUSIM.

2.7. 3HaKOMUTh  CIYKaIlUX  yupedcOoeHus,  HETMOCPEICTBEHHO  OCYMICCTBISIIONIMX  00paboTKy
NEpCOHAJbHBIX  JAHHBIX, C TIOJIOKEHUSIMH  3aKoHojaTenbcTBa  Poccuiickoit  denepanuu o
MEepPCOHANBHBIX JAaHHBIX (B T. 9. C TpeOOBaHUSAMH K 3allUTe NEPCOHAIBHBIX JaHHBIX),
JOKaJIbHBIMM ~ aKTaMW 110  BoIlpocaM OOpaOOTKM  IMEpCOHAIbHBIX JAaHHBIX W OPraHU30BBIBATh
00y4eHHe YKa3aHHBIX CITy>KalluX.

28. YBenomsiATh YNOJHOMOYEHHBI OpraH MO 3alluTe MpaB CyOBEKTOB MEPCOHAIbHBIX
JaHHBIX 00 00paboTke (HaMEpeHWH OCYHIECTBIISATH O00pabOTKY) TEpPCOHAIbHBIX JAHHBIX, 3a
HCKJIIOYEHUEM CJIy4aeB, YCTaHOBIEHHbIX 3akoHoM oT 27 wutona 2006 r. Ne 152-®3 «O
MIEPCOHATBHBIX JAHHBIX).

29.  OcymecTBmsATh 00C3IMYMBAHUE TIEPCOHATBHBIX JTAaHHBIX, 00pabaTbIBaeMbIX B
MH(OPMAIIMOHHBIX CHUCTEMaX IEPCOHAJBHBIX JaHHBIX, B TOM qucIe CO3/1aHHBIX u
GYHKIIMOHUPYIONIMX B paMKax  peaiqm3anud  (eaepaidbHBIX  II€JEBBIX MPOTpaMM,  COTJIACHO
TpeOOBaHUSIM M  METOAAM, YCTAaHOBJCHHBIM YIOJHOMOYEHHBIM OpraHOM IO 3allluTe IpaB
CYOBEKTOB MEPCOHATTHHBIX JTAHHBIX.

210.  OpraHu3oBbIBaTh MYOJMKAIMIO JOKYMEHTOB, OIPEIEIISIOIIIX TIOJIUTHKY B OTHOILICHUHU
00pa0OTKU IEPCOHATBHBIX JAHHBIX, HA O(UITHAIEHOM CaNTe yupestcoeHusl.

211, VYuacTBOBaTh B pEIIEHUU KOH(JIUKTHBIX CHUTYyallMi, CBSI3aHHBIX C OOpabOTKON MEpCOHAIBHBIX
JIaHHBIX.

2.12. CormpoBoskaaTh BeJEHHE JETONPOM3BOICTBA MO 00pabOTKE MEPCOHATBHBIX JAHHBIX.



213. JloknanelBaTh Oupekmopy yupedcoenus O pe3yiabTarax IPOBEPOK yCIOBUH 00paboTKH
MEPCOHANIBHBIX  JTAaHHBIX B yupedxcoenuu W Mepax, HEOOXOAUMBIX Ul YCTPaHEHUs BBISIBJICHHBIX
HapyLICHUN.
3.IIPABA
Omeemcmeennbill 3a Op2anu3ayuo 0opabomKu NepcoHAIbHbIX OAHHbIX, BIIPABE:
31 3HaKOMHUTBCS C TPOCKTHBIMH PEHICHUSMHU PYKOBOOCMEd, KACAIOUIUMUCA €ro JeSITeIbHOCTH.
32. BHocuTh mpemIOKEHHsS IO COBEPLICHCTBOBAHUIO pabOTHI, CBS3aHHOW  C MPEAYCMOTPEHHBIMHU
HACTOSIIIICH MHCTPYKIMEH 003aHHOCTSIMHU.
33. B mpenenax cBoell KOMIETCHIIMH COOOMIaTh HEMOCPEACTBEHHOMY PYKOBOJMTEIIO O HEIOCTATKaX,
BBISIBJICHHBIX B IPOLIECCE UCIOJHEHUS JOJKHOCTHBIX O0S3aHHOCTEH, W BHOCUTH NPEIUIOKEHHUS M0 UX
YCTPaHEHHIO.
34. TpeboBate OT pyxosodcmea OKa3zaHHWsI COACUCTBUSL B HCIOJHEHWHM  CBOUX JOJDKHOCTHBIX
00s13aHHOCTEH U TIpaB.
3.5. 3ampamuBaTh JIMYHO WIM 4Y€pe3 HEMOCPEACTBEHHOIO PYKOBOAUTENS MH(OPMAIMIO U JOKYMEHTHI,
HEOOXOIMMBIE IS BBIOJHEHUSI CBOMX JOJDKHOCTHBIX 00S3aHHOCTEH.
4. OTBETCTBEHHOCTDH
Omeemcmeennwlii 3a opeanu3ayuIo 0bpabomku NnepCoOHANbHBIX OaHHbIX, HeceT
OTBETCTBEHHOCTH:
41. 3a HeHaIeKallee UCIOJHEHWE WM  HEUCIIOJHEHHE CBOMX  JOJDKHOCTHBIX  (CITY>KEOHBIX)
00S3aHHOCTEH,  MPEeIyCMOTPEHHBIX  HACTOAILIEH  JODKHOCTHOM — WMHCTPYKIMEW, B  Ipelenax,
ONpEACTIEHHBIX ICHCTBYIOIINM TPYAOBBIM 3aKOHOAATENLCTBOM Poccuiickon denepanuu.
4.2. 3a HapylIeHUs, COBEpIIEHHBIC B MPOIECCE OCYIIECTBICHUS CBOEH IESATEIBHOCTH, B Ipeenax,
OTPENICNICHHBIX JICWCTBYIOIIMM aJIMUHUCTPATUBHBIM,  YTOJOBHBIM U TPAXKTAHCKHM 3aKOHOJATEIHECTBOM
Poccuiickoit @eneparym.
43. 3a TpUUMHEHHWE MaTepUANIBHOrO ymepbda B  Mpenenax, ONPEHEeNCHHBIX  JICHCTBYIOIINM
TPYIIOBBIM U IPa’KIaHCKUM 3aKOHOJATENLCTBOM Poccuiickoit Deneparyu.

5. ITIOPSIJJOK ITEPECMOTPA JJOJDKHOCTHOM MHCTPYKLIMHA
5.1 JlomxHOCTHasT HMHCTPYKLUHUS IEpecMaTpPUBAETCS, M3MEHAETCS H  JIONMOJIHAETCS 10  Mepe
HEO0XOAUMOCTH, HO He pexce 00HO020 pa3a 6 Namby Jjien.
5.2. C npuka3oM 0 BHECEHHU U3MEHEHUH (JIOTOIHEHHI) B IOPKHOCTHYIO MHCTPYKIIMEO 3HAKOMSTCS 110
pactiucky Bce pabotHukn MOY COII Ne2, Ha KOTOPBIX PpaCIpOCTPAHSETCS JEHCTBHE ATOU
WHCTPYKIIHH.
JIoIDKHOCTHAST HHCTPYKIHS pa3paboTaHa B COOTBETCTBHH C MpUKa3zoM oupexmopa MOY COIII Ne2 om 10
Hos6psa 2016 co0a.
C Hacrosieit MHCTPYKIIMEH 03HAKOMJICH.
OnuH 5K3eMIUTSIp NOMTYYHIT Ha PYKH M 00513yIOCh XpaHUTh Ha paboyeM MecTe.

Omeemcmeennblil 3a Op2aHUu3ayuIo
00pabomKu NePCoOHAIbHBIX OAHHbIX / /
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