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[Ton0:xenne o nopsiake 06pabOTKH MePCOHAIbHBIX JAHHBIX YYAUIHXCS H
poauTesei (3akoHHbIX npeacrasureseii) B MOY «COLI Ne 2 c.n. Ky6a»

I. O6mue nonozkeHust

1. Hacrosmee Ilonoxenne o mopsizke o0paOOTKHM NepCOHANBHBIX JaHHBIX (nanee —
ITonoxkenne) 8 MOY  «COIII Ne 2 c.n.Ky6a» (nanee - Illkona) pa3paGoTaHO B COOTBETCTBHU C
Tpynoseim  komekcom  Poccmiickoii  @enepaunn, Koncturyumeit Poccuiickoit  ®ejepannn,
I'paxxiancknm kozekcom Poccuiickoii @enepaunn, GenepansHeiv 3akoHoM oT 27 mions 2006 r. Ne
149- @3 «O6 wuHpopmanuu, HHOOPMALMOHHBIX TEXHOJOTHAX W O 3al(HTe HHOOPMAIHKY,
®enepansHbiM 3ak0HOM OT 27 mronst 2006 r. Ne 152-03 «O nepcoHabHBIX JaHHBIXY», [Ton0KeHHEM
00 obecneueHny 6e30TMaCHOCTH NEPCOHATBHBIX TAHHBIX NpH HX 00paboTke B HH()OPMAIMOHHBIX
CHCTEMaX TE€PCOHATBHBIX NaHHBIX, yTBepxkIcHHBIM [loctanoBnenuem Ilpasurenscrsa Poccuiickoi
®enepanuy ot 01.11.2012 Ne 1119, TlonoxenneM 06 ocoGEHHOCTSIX 0OpaGOTKH MEPCOHATBLHBIX
JIaHHBIX, OCYIIECTBJIIEMOli Oe3 MCIIONB30BaHHsS CPEJICTB  ABTOMATH3ALMH, YTBEPXKICHHBIM
[locranosnennem IlpasutensctBa Poccuiickoit @enepaunn ot 15.09.2008 Ne 687, Ilpasunamu
BHYTPEHHETO TPYAOBOTO pacHopsiika Y4UpEeKIEHHS M ONpeeNseT TOPSHOK MOIYYeHHs, y4era,
00paboTKH, HAKOTIJIEHHSI U XpaHEHHS TTePCOHATBHBIX JaHHBIX.

2. Ilems paspabotku Ilonoxkenns — onpeneneHue Topska OOpabOTKH MEPCOHATBHBIX
JIaHHBIX PAOOTHUKOB YUpPEKIEHHs M WHBIX CYOBEKTOB MEPCOHAIBHBIX JIAHHBIX, MEPCOHAIBHBIE
JIaHHBIE KOTOPBIX TIO/UIe)KaT 0OpaboTke, HA OCHOBAHMH IOJHOMOYHIA oOreparopa; obecrieueHue
3aUIMTHI TTPaB M CBOOOJ YelOBEKa M rpakaaHuHa, B T.4. paboTnuka IlIkomel, npu o6paboTke ero
IIEPCOHABHBIX JIAHHBIX, B TOM WYHCJIE 3aLIMTH NPaB Ha HEMPHKOCHOBEHHOCTh YacTHOM KH3HH,
JIMYHYIO W CEMEifHYI0 TalHy, a TakXe YCTaHOBJICHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIHIL,
MMEIOUINX JIOCTYTI K NIEPCOHANIbHBIM JIaHHBIM, 3@ HEBBITIOJIHEHHE TPEOOBAHUIT HOPM, PETYITHPYIOIHX
00paboTKy ¥ 3aIHTy MEPCOHATBHBIX TaHHBIX.

II. IMopsinok BBOAA B AeiicTBHe n m3MeHenust [Tosokenns

1. Hacrosimee Ilonoxenne m m3MeHeHHst K HeMy yTBepxkmaiorcsi aupektopom [lIkoser u
BBOJSATCS IPHKA30M.

2. OCHOBHBIE TOHSTHS ¥ COCTAB IIEPCOHATBHBIX JAHHBIX PA0OTHHKOB
— TePCOHANIBHBIE JaHHbIe paboTHHKA — m06as HHYOPMAIHMS, OTHOCSLIASCS K ONpPEICTeHHOMY
WK ONpenesiseMoMy Ha OCHOBaHWM TakoH MH(oOpMauuHu pabOTHMKY, B TOM 4YHCIe ero damuims,
MM, OTYECTBO, TOJ, MECAI, Jara W MEeCTO pOXICHHS, aapec, CeMEHHOe, COMMAIBHOE,
HMYLICCTBEHHOE  TOJIOKEHHE, oOpa3oBaHWe, mpodeccus, HOXOAbl, apyras WH(Opmanms,
HeoOxoaMMast paboTosaTeIIO B CBA3HU C TPYJAOBBIMH OTHOLIECHHSIMH;
- 00paboTKa TNEpCOHANBHBIX TaHHBIX — COOp, CHCTEMaTH3alusi, HAKOIUICHHE, XpaHEHWe,
yTo4HeHHE (OOHOBJIEHHE, U3MEHEHHE), HCTIONB30BAHNE, PACpOCTPaHeHHE (B TOM YHCIIE Mepeaaya),
obe3nnunBanme, OJI0KMPOBaHNE, YHHUTOXKECHHE TIEPCOHATBHBIX TaHHBIX paboTHHKOB [11KobI;
— KOH(MIECHIMABHOCT MEPCOHANBHBIX JAaHHBIX — 00S3aTENBbHOE JUIS  COOMIOACHWS
Ha3HAYEHHOTO OTBETCTBEHHOTO JIMIA, MOJIYYHBIIETO JOCTYI K MEPCOHATBHBIM JaHHBIM PabOTHHKOB,



TpeboBaHUE HE IOMYCKATh UX PACIIPOCTPAHEHUS O€3 coriacusi pabOTHHUKA WM HHOTO 3aKOHHOTO —
JOKYMEHTHpOBaHHast HH(popManus — 3aUKCUPOBaHHAs HA MaTEPUAIIbHOM HOCUTEIIE ITyTeM
JTOKYMEHTHUPOBaHMs HH(POPMAIIHS C PEKBU3UTAMH, TTO3BOJISIONIMMH OMPEISITUTh TAKyI0 HHPOPMAITHIO
HUJIN €€ MaTepHaJIBHLIfI HOCHTCIIb,
— pacrpoCTpaHeHHE IEPCOHATBHBIX JIAHHBIX — JICHCTBHS, HANpaBICHHbIC Ha Mepeaavy
NEPCOHATBHBIX JAHHBIX PAOOTHHUKOB OIpPENEJICHHOMY Kpyry JuIl (Teperaya NepCOHaNbHBIX TAHHBIX)
WIH HAa O3HAKOMJICHHUE C TEPCOHAJIbHBIMH JaHHBIMH HEOTPAHWYCHHOTO Kpyra JIMI, B TOM YHCIC
0o0HApO/IOBaHWE TEPCOHANBHBIX JaHHBIX pPAa0OTHHUKOB B CPEACTBAX MAacCOBOM HMHGOpMAaIHH,
pasmenieHrne B HH()OPMAIMOHHO-TEIIEKOMMYHHUKAIIMOHHBIX CETSIX WM TPEJOCTaBICHHE IOCTyNa K
MIEPCOHAIBHBIM JJAHHBIM PAOOTHUKOB KaKUM-JINOO MHBIM CIIOCOOOM;
— HCIIOJIb30BAHUEC MICPCOHAIIBHBIX JAHHBIX — IIGfICTBPISI (onepauHH) C MNCpCOHAJIbBHBIMU JTaHHBIMU,
COBEpIIAEMBIE JIOJHKHOCTHBIM JIUIIOM Y UPEXKICHUS B IEJSX MPUHSATHS PEIICHUH WA COBEPIICHUS MHBIX
JEWCTBUH, MOPOKIAOIINX IOPUANYECKHIE ITOCIEACTBUS B OTHOIIEHHH PaOOTHUKOB JIMOO HHBIM 00pa3oM
3aTparuBarOIINX WX MPaBa U CBOOOIBI HITU MpaBa U CBOOO I APYTHX JIUIL;
— OJIOKMpPOBaHHE TIEPCOHANBHBIX JAHHBIX — BPEMEHHOE MpEeKpalieHue cOopa, CHCTeMaTU3allnu,
HAKOIUICHHS, MCIIOJIb30BaHHMSI, PACIIPOCTPAHCHUS MIEPCOHAIBHBIX JaHHBIX PAOOTHUKOB, B TOM YHCIIE MX
nepeavm;
— YHUYTO)KCHUE TICPCOHAIBHBIX JaHHBIX — JCWCTBUS, B PE3yJIbTaTe KOTOPBIX HEBO3MOXKHO
BOCCTAHOBUTL COACPIKAHUC IICPCOHATIBHBIX OJAaHHBIX B HH(i)OpMaIII/IOHHOﬁ CUCTCMC TICPCOHAJIBHBIX
JaHHBIX PAaOOTHUKOB WM B pe3yjibTaTe KOTOPBIX YHHUYTOXAKTCS MaTCpUAIbHBIC HOCHTENN
MEPCOHAIBHBIX JaHHBIX pa6OTHI/IKOB;
— 00e3IMYNBaHUE TEPCOHAIBHBIX JIAaHHBIX — JICHCTBHSI, B PE3yJbTaTe KOTOPHIX HEBO3MOXKHO
OIpCACINTDb NPUHAAJICIKHOCTE NEPCOHAIBHBIX JAHHBIX KOHKPETHOMY pa6OTHI/IKy;
— 0O0IIEeIOCTYITHBIC TIEPCOHANBHBIC JaHHBIC — TEPCOHAIBHBIC JaHHBIC, IOCTYIl HEOIPAaHHUYECHHOTO
Kpyra JIMI K KOTOPBIM TPEIOCTaBICH C COTJacusi pa0OTHWKA WM HAa KOTOPHIE B COOTBETCTBUU C
(benepanbHBIMU 3aKOHAMHU HE PACIIPOCTPAHSIECTCs TpeOOBaHKE COOIOICHHUS KOH(DUICHIINAILHOCTH;
— uHpOpManus — CBeIeHUs (COOOIIEHMs, JAaHHbIE) HE3aBUCHMO OT (POPMBI UX MPEICTABICHUS;, —
cBeZieHHsI 0 PO eCCUOHATBLHON MEPETOArOTOBKE;
3. B coctaB nmepcoHaJlbHBIX AAHHBIX paOOTHUKOB IIIKOJIBI BXOIAT TOKYMEHTHI, COAEpIKallue
MH(OPMAIIHIO O MACTIOPTHBIX JIaHHBIX, 00pa30BaHNH, OTHOIIIEHWH K BOMHCKOW 00S3aHHOCTH, CEMEHHOM
IMOJIOKCHHU, MECTC KUTCIbCTBA, COCTOAHNUU 300POBbA, a TAKKE O NPCABIAYIIUX MCCTAX UX pa6OTBI.

I11. KoMniekc 10KyMeHTOB, CONPOBOKAAIOIINI npouecc oGopmiieHHsS TPYAOBBIX OTHOIICHUI
padoTrHuka B IlIxojie npu ero npueme, nepesoje U yBOJIbHEHHH

1. Uudopmanus, npeacrapnsemass pabOTHUKOM IpU MOCTYIUIEHUH Ha padoty B Lllkomy, nomxHa
UMETh JTOKYMEHTalbHYyl0 ¢Gopmy. Ilpu 3akimodeHnu TpyJoOBOIO J0TOBOpa B COOTBETCTBHU CO CT. 65
TpynoBoro xkoxaekca Poccuiickoii ®enepanuu U0, IOCTyMHaroliee Ha padoTy, NPEIbABISET
TUPEKTOPY:
— NachopT WJIM WHOM JTOKYMEHT, yIOCTOBEPSIOUINI JINYHOCTh, a TaKKe KOMHUU CBUJETENILCTB O
roCy1apCTBEHHON PETUCTPALUN aKTOB TPa’kJaHCKOTO COCTOSIHMUSI,
— TPYJOBYIO KHUXKKY, 32 UCKIIOUECHHEM CIIy4yaeB, KOT/ia TPYIOBOM JI0rOBOp 3aKJII0YaeTCs BIEPBHIE
Wi paOOTHUK MOCTyNaeT Ha paboTy Ha YCIOBHUSIX COBMECTHUTENLCTBA, JMOO TPYyAOBas KHUXKKA Y
paboTHUKA OTCYTCTBYET B CBSI3U C €€ YTPaTOU UM MO APYTUM MPUUKMHAM;
— CTPaxoBO€ CBUJAETEILCTBO T'OCYJAPCTBEHHOTO IIEHCMOHHOIO CTPaXxOBaHHUS, CTPaxOBOM
MEAUIMHCKHUH MOIHC 00s13aTeIbHOTO MEIUIIMHCKOTO CTPAXOBaHUS IPaXk/IaH;
— JIOKYMEHTBI BOMHCKOT'O y4eTa — /715l BOEHHOOOS3aHHBIX U JIMI, MOAJIEKAIIUNX BOUHCKOMY YUETY;
— JOKYMEHTBI 00  o0pa3oBaHuMM, TPO(ECCHOHATBLHOW  MEPEeNnoAroTOBKE,  IMOBBIIIEHUU
KBaJIM(HUKAIIMU, CTAXKUPOBKH, IPUCBOCHUU YUCHOH CTENEeHHU, YIEHOT0 3BaHU (€M TaKOBbIE HMEIOTCS);
- CnpaBka, BeianHast opranamu MBJI Poccum, o Hamuuuu (OTCYTCTBUHM) CYIUMOCTH M (WJIN)
¢dakTa yYrolOBHOTO TpeCiIeAOBaHUS JUOO O TPEKpalleHuH YroJOBHOTO IpecieloBaHus IO
PeadMIIMTHPYIONUM OCHOBAHHUSM (P TOCTYIJIEHUHW Ha paboTy, K KOTOPOM B COOTBETCTBUHU C
TpynoBeiM kogekcom P® unu uHBIM QenepaabHbBIM 3aKOHOM HE JOMYCKAIOTCS JUIA, UMEIOLUe WIN
MMEBUINE CYAUMOCTb, MOABEPralOINecs] WU TOABEPraBUINecs] YTOJIOBHOMY MPECIIEOBAHUIO).



— MEIUIUHCKasE KHUXKKA.

[Tpu opopmnennn padorHuka B Lllkomy cekperapeM IIKOJIBI 3aOJHIIOTCS YHU(DUIMPOBAHHBIE
dbopwmbl T-2 «JIndHas kapTOuKa paOOTHHKAY.

2. B nanpHeleM B IMYHYIO KAPTOUKY BHOCSATCS:
— CBEJIEHUS O IepeBoax Ha JIPYryro paboTy;
— CBEJIEHHUS 00 aTTECTALNH;
— CBEJ/ICHUS O MOBBIIECHUH KBATU(PHUKALIUN; OCHOBAHUS;
— CBEJICHHU O Harpajax (IMOOIIPEHHUSX ), TOYETHBIX 3BaHUSX;
— CBe/leHUs 00 OTIIyCKax;
— CBEJICHUS O COLMAJIbHBIX FapaHTHsX;
— CBEJICHUS O MECTE JKUTENIbCTBA U KOHTAKTHBIX Tele(oHax.

3. B IlIkone co3aarTcs U XpaHATCS CIEAYIOLIME IPYIIbl JOKYMEHTOB, COJAEpXKAllUe JaHHbIE O
pabOTHUKAX B €AMHUYHOM HMJIM CBOJHOM BH/IE:
- JIOKyMEHTBI, COAEp)Kallle IEepCOHAIbHbIE JaHHblE pPAOOTHUKOB (KOMILJIEKCHI JIOKYMEHTOB,
COITPOBOKAAIONINE TpoLecc OPOPMIICHHS TPYAOBBIX OTHOLICHWH HpU IpueMe Ha paboTy, MepeBoje,
YBOJIbHEHUH; KOMILJIEKC MaT€pHUajIoOB 10 AaHKETUPOBAHUIO, TECTUPOBAHHUIO; IIPOBEACHUIO coOece10BaHUN
C KaHJIUJATOM Ha JIOJDKHOCTb; IMOJJIMHHUKA M KOIIUU TPUKA30B 10 JITYHOMY COCTaBY; JIMYHBIC JIeNNa U
TPYAOBbIE KHWKKU paOOTHUKOB; JI€J1a, COJep KAIe OCHOBAHUA K IIPUKA3y MO JINYHOMY COCTaBy; Jeja,
COZep)KalIie MaTepualibl aTTeCTallii pPAaOOTHHUKOB; CIY)KEOHBIX paccieIOBaHUN; CIPaBOYHO-
MHGOPMALIMOHHBIM OaHK JaHHBIX MO MEpPCOHANY (KapTOTEKH, >KypHaJsbl); MOAJUHHUKM M KOIHHU
OTYETHBIX, AHATUTHYECKUX M CIPABOYHBIX MaTepHANIOB, NeperaBaeMbix aupekropy Llkombl, xommn
OTYETOB, HAIPaBISAEMBbIX B TOCYAAPCTBEHHbIE OpraHbl CTATUCTHKH, HAJIOrOBble€ MHCHEKIHH,
BBIIIECTOSIINE OPraHbl YIPABICHHUS W APYTHE YUPEKACHUS); TOKYMEHTHI 10 IUIAHUPOBAHUIO, YYETY,
aHaJIM3y U OTYETHOCTH B YacTu paboThl ¢ nepcoHanoM LIIkosmbl.

V. Coop, 06padoTKa, 32a1IMTA EPCOHATBHBIX JaHHBIX, IOPSIA0K 00pa00TKH U XpaHEHUs!
NEePCOHATBbHBIX JAHHBIX
1. Tlopsmok noxydeHus: NepCcOHAIBHBIX TaHHBIX:
- Bce mnepconanbubie naHHble pabotHuka lllkonel crnenyer mnomydaTe y Hero camoro. Ecnm
NepCOHAJbHbIC JaHHbIE PAa0OTHHKA, BO3MOXHO, MOJIYUYUTh TOJIBKO Y TPEThbel CTOPOHBI, TO pabOTHHUK
JIOJKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee U OT HEro JIOJKHO OBITh MOJYyYEHO MUCbMEHHOE COTJIacue.
JIMpeKTop MOJDKEH COOOIUTh PabOTHUKY O IeNsiX, MpeanojaraeMbIX HCTOYHMKAaxX M Crocodax
MOJIyYEHHUsI NIEPCOHAIBHBIX JTAHHBIX, a TAK)KE O XapakTepe MOJJEKALIUX IMOJYYEHUIO MEePCOHATbHBIX
JAHHBIX M MTOCIEICTBUAX OTKa3a paOOTHUKA J1aTh MMCbMEHHOE COTJIacke Ha UX MOJyYeHHE.
- Hupextop Illkonbl He uMeeT mpaBa Moay4yaThb M 00padaThiBaTh NEPCOHAJbHBIE JaHHbIE PAaOOTHHKA
[IIxomsl O €ro pacoBOM, HAlMOHAIBHON MPUHAJIEKHOCTH, IOJUTHYECKUX B3IUIAJaX, PEIUTHO3HBIX WU
¢bunocopckux yoex1eHUAX, THTUMHOM KU3HU. B ciryyasx, HEMOCpeICTBEHHO CBS3aHHBIX C BONPOCAMU
TPYIOBBIX OTHOLIEHUH, B cooTBeTCcTBUU cO CT. 24 Konctutynunn Poccuiickoit ®@enepanuu IUpeKTOp
[lIxonel BopaBe moiy4yaTh U 0OpabaThIBATh JaHHbIE O YAaCTHOW >KM3HM PaOOTHHKA TOJBKO C €ro
IMCbMEHHOro cornacud. llpepocraBieHne couckareiaeM AOHKHOCTH NEPCOHAIBHBIX JIaHHBIX [0
3aKJIIOUYEHUs] TPYJOBOrO JOroBopa (pe3oMe M T.N. UH(DOpPMAlMM) CUYUTAETCA, B COOTBETCTBUHM C
I'paxxnanckum  Kogekcom  Poccuiickoit  ®enmepaumu  (ct.  158), Mon4anuBbIM  COIVIaCHEM
(KOHKJIIOZIGHTHBIM JIEUCTBHEM), TIOJpa3yMeBAET corjlacue cyobekTa Ha 00paboTKy €ro mepcoHalbHbBIX
JAHHBIX U HE TpeOyeT HaIM4Ks JONOJHUTEIBHOTO MMCHbMEHHOTO COTJIaCHsl.
2. llopanox o6pabOTKH, epeayn U XpaHEHUs IEPCOHAIbHBIX JTaHHBIX:
- OOpaboTKa yKa3aHHBIX MEPCOHAJBHBIX JAHHBIX PAOOTHUKOB BO3MOXHA TOJIBKO C MHMCBMEHHOTO MX
cornacus 1100 0e3 UX coryiacus B CIEAYIOIIUX CIIydasx:
- CyOBEKT NEepCOHAJbHBIX MJAHHBIX JaJl COrjlacMe B NHCbMEHHOM QopMme Ha 00pabOTKy CBOHMX
MIEPCOHANBHBIX TaHHBIX;
- IEPCOHAJILHBIE JTAHHBIE SIBJISIOTCS OOIEAOCTYTHBIMH;
- MepPCOHaJbHBIEC JAHHBIE OTHOCATCA K COCTOSIHUIO 3/10pOBbs CyOBEKTa MEPCOHAIBHBIX JAHHBIX U UX
00paboTka HeoO0XoAMMa IS 3aIUTHI €r0 KU3HH, 3I0POBbS MJIM UHBIX KU3HEHHO BA)KHBIX MHTEPECOB



100 >KU3HH, 3I0pPOBbS WIM MHBIX )KU3HEHHO Ba)KHBIX MHTEPECOB APYTUX JIUI, U MOJy4YEHUE COTJIacus
CyOBEKTa MePCOHATBHBIX JAHHBIX HEBO3MOXKHO;

- 00paboTKa MepCOHANBHBIX JAHHBIX OCYILECTBISETCS B MEAUKO-MPOPMIAKTUUECKUX LIENAX, B IENIX
YCTaHOBJICHUSI MEIUIIMHCKOTO JHMAarHO3a, OKa3aHUs MEIUIMHCKUX U MEIUKO-COLMAIBHBIX YCIYT MpHU
YCIIOBUHU, 4YTO 00paboTKa MEepPCOHANbHBIX MJAHHBIX OCYILECTBISETCS JIMIIOM, NPOQPEeCcCHOHAIBHO
3aHUMAOIIUMCS MEJIUIIMHCKON JEATeIbHOCTHI0O U OOS3aHHBIM B COOTBETCTBUU C 3aKOHOJATEIIHCTBOM
Poccutickoit denepariuu coxpaHsaTh BpauyeOHYIO TaliHY;

- 00paboTKa MEPCOHAIBHBIX JJAHHBIX YICHOB (YYaCTHHUKOB) OOIIECTBEHHOTO OOBEAMHEHUS WU
PEJIUTHO3HONW OpraHMu3alKi OCYLIECTBISIETCS COOTBETCTBYIOIIUMHU OOIIECTBEHHBIM O0BEIMHEHUEM
WM PEIUTHO3HOM OpraHu3aluei, AeHCTBYIOIMMU B COOTBETCTBUM C 3aKOHOJIATeNIbCTBOM Poccuiickoii
Oenepauun, A9 JAOCTHXKEHUS 3aKOHHBIX L€JIeH, MPEIyCMOTPEHHBIX UX  YUpPEAUTEIbHBIMU
JOKYMEHTaMHU, MPHU YCIOBUH, YTO MEPCOHANbHbBIC JaHHBbIE HE OyIyT pacnpocTpaHsAThCs 0e3 corjacus B
MUCHMEHHOM (hopMe CyOBEKTOB MEPCOHATBHBIX JAHHBIX;

- 00paboTKa MepCOHANbHBIX JaHHBIX HEOOXOAUMA B CBS3H C OCYIIECTBICHUEM MPAaBOCYIUS;

- 00paboTKa TEPCOHANBHBIX JAHHBIX OCYIIECTBISETCS B COOTBETCTBUUM C 3aKOHOIATEIHLCTBOM
Poccuiickoit ®enepanuu 0 06€30MacHOCTH, 00 ONEPATUBHO-PO3BICKHOM NEATEIBHOCTH, a TaKXKe B
COOTBETCTBMM C  YTrOJOBHO-WCIIOJHUTEIIBHBIM  3aKOHOJATeNnbCTBOM  Poccuiickoit ~ Denepanuu.
[lepconanbHble naHHbIE PpAOOTHUKOB 00PadaTHIBAIOTCS TOJNBKO C UX MUCHMEHHOTO COTJIACHSL.

3. IlucbmeHnHoe coryiacue pabOTHUKAa Ha OOpabOOTKY CBOMX IEPCOHAJBHBIX JIAHHBIX JIOJKHO
BKJIIOUYATh B ce0:

— dbamMuwIH0, WMs, OTYECTBO, aapec CyObhEKTa IEPCOHATBHBIX JAHHBIX, HOMEpP OCHOBHOTO
JOKYMEHTA, YAOCTOBEPSIONIEro €ro JUYHOCTh, CBEACHHUS O JaTe€ BbIIayl YKAa3aHHOTO JTOKYMEHTa U
BBIJIABIIIEM €TI0 OPraHe;

— HauMeHoBaHue ((pamMuIIuIO, WMs, OTYECTBO) M aJpec oOmepaTopa, MOJIYYalolIEero COrjacue
CyOBeKTa MepCOHANbHBIX JAHHBIX;

— 1eNIb 00pabOTKH MEPCOHANBHBIX TAHHBIX;

— NepeYeHb TEPCOHANBHBIX JaHHBIX, Ha 00pabOTKYy KOTOPBIX JaeTcs corjiacue CcyObeKkTa
MEPCOHANBHBIX TAaHHBIX;

— NepeveHb JIEHCTBUN C MEPCOHANBHBIMU JAaHHBIMH, HA COBEPIIECHUE KOTOPBIX JAETCS COTJacue,
o0111ee OMMCaHKUEe UCIIONIb3YEMBIX ONEPaTOPOM CIIOCOOOB 00PaOOTKH MEPCOHATBHBIX TAHHBIX;

— CPOK, B TEUEHHE KOTOPOTO JIEUCTBYET COTIIACHE, a TAKKE MOPSAIOK €ro OT3hIBA.

4. Cornacue paboTHHKA HE TPeOyeTCs B CIEIYIONINX CITyqasX:

— 00paboTKa TEPCOHATBHBIX JAaHHBIX OCYIIECTBISAECTCS HAa OCHOBAaHUU (helepaibHOTO 3aKOHA,
YCTaHABIUBAIOIIETO €€ IIeb, YCJIOBUS TMONYYEHHsS NEPCOHANBHBIX JaHHBIX U KpPYT CYOBEKTOB,
MEPCOHAJIbHBIE JAHHBIE KOTOPBIX TMOJJIeKAaT 00pabOTKe, a TaKKe OMPENENSIONIET0 MOJTHOMOYHUS
paboTtonarens;

— 00paboTKa MepCOHANBHBIX JAHHBIX OCYIIECTBIISIETCS B IEJISIX UCTIOIHEHUS TPYIOBOTO JIOTOBOPA,
OJTHOM U3 CTOPOH KOTOPOTO SIBISETCS] CYOBEKT MEePCOHATBHBIX TaHHBIX;

— 00paboTKa MEepCOHANBHBIX JAHHBIX OCYIIECTBIISIETCS JJISi CTATUCTUYECKUX WJIM MHBIX HAYYHBIX
I[eJIe TP YCIIOBUHU 0053aTeIbHOTO 00€3IMYMBaHUS TIEPCOHABHBIX JaHHBIX;

— 00paboTKa MEepCOHATBHBIX MAHHBIX HEOOXOJMMa JJIS 3allUThl KXU3HH, 370POBbS WM HWHBIX
KU3HEHHO BKHBIX MHTEPECOB PAOOTHUKA, €CITU TIOMyYEHUE €T0 COTTIACHS HEBO3MOXKHO.

5. Takum oOpa3oMm, B cooTBeTcTBUH cO CT. 86, ri1. 14 TK P® B nensx obecnedeHus: mpaB u
cBoOOa denmoBeka M TpaxknaHuHa gupektop Llkonmsl u ero mpeacTaBUTENu MNpu  00pabOTKe
MEPCOHAIIBHBIX TAHHBIX pa0OTHUKA JOJDKHBI COOTIOATh CIEMYIONTHE 001ne TpeOOBaHUS:

— 00paboTKka TMEepCOHANBHBIX JAHHBIX MOXET OCYIIECTBIATHCS HCKIIYUTEIBHO B  IIENAX
obecrieueHurs COOTIOACHUS 3aKOHOB M HHBIX HOPMATHBHBIX TTPABOBBIX aKTOB, COJCHCTBUS paOOTHUKAM B
TPYIOYCTPOMCTBE, OOYYEHHMH W TPOABHKEHHHM MO CIyxOe, obOecrieueHHss TUYHON Oe30macHOCTH
PaOOTHHUKOB, KOHTPOJS KOJMYECTBA W KaueCTBa BBINOIHAEMON pabOThl M 0O0ECIeUeHUsT COXPAaHHOCTH
HMMYIIIECTBA;

— P OTpeieNIeHnH 00beMa U COoJIepIKaHmsl, 00padaThIBaEMbIX MTEPCOHABHBIX MaHHBIX J[UpeKTop
[lxonel nomxeH pykoBoacTBoBarbesi Koncrutyuuenn Poccuiickoit ®enepanun, Tpyn1oBeIM KOJEKCOM
Poccutiickoit deneparuu 1 nHBIME (PeaepaabHBIMU 3aKOHAMH;



— IpY NPUHATUU PELICHUH, 3aTparuBaloUX MHTEpechl paboTHUKa, aupektop lllkosnbl He nMeeTr
IpaBa OCHOBBIBATHCS HA TMEPCOHAIBHBIX JaHHBIX pPAa0OTHHKA, IIOJYYEHHBIX MCKIIOYUTEIBHO B
pe3yiabTaTe UX aBTOMaTU3UPOBAHHONW 0OPaOOTKU MIIH 3JIEKTPOHHOTO MOJTyYESHHUS;
— 3alUTa MEPCOHATBHBIX TAaHHBIX PAOOTHHUKA OT HEMPABOMEPHOTO WX MCIIOJIb30BAHMS UIIH YTPAThI
obecneunBaercst nupekTopoM llIkosbl 3a cyer ero cpeicTB B MOPSJIKE, YCTAHOBIEHHOM (hefiepaibHbIM
3aKOHOM;
— pabOTHUKU M MX MPEICTABUTENH JOJIKHBI OBITh O3HAKOMJICHBI I10JI PACIUCKY C JOKYMEHTaMHU
[koubl, ycTaHABIMBAIOLUIMMH MOPSAIOK 00pabOTKH MEPCOHABHBIX TaHHBIX PAaOOTHHUKOB, a TAaKXKe 00 MX
paBax U 00s3aHHOCTSX B 3TOH 00nacTu;
— BO BCEX ClydasXx OTKa3 pabOTHMKa OT CBOMX IIpaB Ha COXPaHEHME W 3allUTy TailHbl
HEJICHCTBUTEIICH.

6. Ilepenaya u XpaHeHUe IEPCOHATBHBIX JaHHbBIX

[Ipn mepemaye mMepCcOHATBHBIX MAHHBIX paboTHHKa aupekrop llIkomsl momkeH cobaroaaTh
clleAyIoIIre TpeOOBaHMSL:
— HE cOoO00IIaTh MEePCOHANbHBIC JaHHBIE PA0OOTHUKA TPEThEW CTOPOHE 0€3 MUCHBMEHHOTO COTJacus
paOOTHHKA, 3a HUCKIIOYEHUEM CIIy4aeB, KOI/la 3TO HEOOXOAMMO B LENAX MPERyNpeKICHUS Yrpo3bl
KM3HH U 37J0POBBI0 PAOOTHHUKA, a TAKXKE B CIydasiX, yCTAHOBJICHHBIX ()e/lepaTbHbIM 3aKOHOM;
— HE co00IIaTh NEePCOHANbHBIE JaHHbIe pA0OTHHKA B KOMMEPYECKHX LIEsIX 0e3 ero MUCbMEHHOTO
coryiacus.
— OPeAYNpeaUTh JIUL, MOJyYUBIIUX IEPCOHANbHbIE JJaHHbIE PA0OTHUKA, O TOM, YTO 3TH JIaHHbIE
MOTYT OBITh MCIIOJIb30BaHbl JIUIIb B LEJAX, AJI1 KOTOPBIX OHM COOOILEHBI, U TpeOOBaTh OT ATHUX JIUI]
MOJTBEPXKIEHUS TOrO, 4YTO 3TO MHpPaBUJIO coOiroAeHo. Jluia, monyduBLIME NEpPCOHANbHBIE JaHHbIE
paboTHUKa, 00s13aHBI COOTIOAATH PEXKUM CEKpeTHOCTH (KoH(puaeHmansHocTr). Jlanaoe [lomoxenue He
pacrpocTpaHsieTcs Ha OOMEH MEepCOHAIbHBIMU JaHHBIMH DPAOOTHUKOB B IOPSAIKE, YCTAaHOBICHHOM
benepanbHBIMU 3aKOHAMU;
— OCYILLECTBIIAITh I€pejady IEepPCOHAIBHBIX JaHHbIX paboTHHKOB B mpeaenax Ilkomsl B
COOTBETCTBHUHM ¢ HacToAuM [lonoxenuem;
— paspemiatb  JOCTYH K MEPCOHAJIbHBIM  JIaHHBIM  pPa0OTHUKOB  TOJBKO  CIIELHUAIBHO
YIOJHOMOYEHHBIM JIMI[AM, MPU 3TOM YyKa3aHHBIE JIMLA JIOJDKHBI UMETh IPaBO MOJIy4yaThb TOJIBKO TE
NepCOHaJbHbIE JTaHHbIE pa0OTHHKA, KOTOPbIe HEOOXOAMMBI JJIS BHIOJHEHUSI KOHKPETHON (YHKIINY;
— HE 3alpamuBaTh HWH(QOPMALMIO O COCTOSIHMM 3/J0pOBbsl paOOTHUKA, 32 HUCKIIOYEHHEM TeX
CBEJIEHUI, KOTOpBIE OTHOCATCS K BOIPOCY O BO3MOXKHOCTH BBINOJIHEHHS PAaOOTHUKOM TPYJIOBOM
byHKINY,
— nepeaaBaTh MEPCOHAIbHBIE JaHHblE pPAaOOTHHKA MPEICTABUTENAM pPaOOTHUKOB B TMOPSJKeE,
ycraHoBiIeHHOM TpynoBeiM KojaekcoM Poccuiickoil ®@enepanui, ¥ OrpaHMYUBATL 3Ty HUHPOPMAIUIO
TOJIBKO TEMH NEPCOHAJIbHBIMM JAHHBIMH paOOTHHMKA, KOTOpPble HEOOXOMUMBI JUIS BBINOJHEHHS
YKa3aHHBIMU MPEICTABUTEISIMHA UX (DYHKITHH.

7. XpaHeHHe U UCTIOJIb30BAHNE MIEPCOHAIBHBIX TaHHBIX:
- IlepconanbHble JaHHBIE PAOOTHUKOB 00padaTHIBAIOTCA U XPAHATCSA B OTJEJNE KaJpOB, EPCOHAIbHBIE
JaHHBIE y4aluxcs oO0pabaThIBalOTCS M XPaHATCA B KaHLEISPUU U B IpeJHA3HAUYEHHBIX IJIsi 3TOTO
3JIeMEHTaX UH()OPMAIIMOHHBIX CHCTEM.
- IlepconanbHble JaHHbIE PAOOTHUKOB M yYaIIUXCS MOTYT OBITh MOJIyYEHBI, IPOXOJIUTH JATbHEHIIYIO
00paboTKy U mepeaaBaThCsl Ha XpaHeHHe, Kak Ha OyMa)KHbIX HOCHUTENSIX, TaK U B 3JIEKTPOHHOM BHUJIE - B
JIOKAJIbHOM KOMITBIOTEPHOM CETH U B CIIEUATIBHBIX KOMIIBIOTEPHBIX MTPOrpaMMax.
- Ilpu mony4yeHMM NEPCOHAIBHBIX JaHHBIX HE OT paOOTHHKA (32 MCKIIOUYEHUEM CIydaeB, €Cld
NepCOHAJIbHbIEC JAaHHBIE OBLTN MPEAOCTABICHBI padOTOJaTEII0 HA OCHOBAaHUH (peiepabHOro 3aKOHA WIIH
€CJI TepCOHaJIbHbIE TAaHHBIE SIBJISIFOTCS OOLIETOCTYIHBIMH) paboTonaTeNb 10 Hayala 00pabOTKU TaKUX
MEPCOHAIBHBIX JAHHBIX 00s3aH MPEIOCTAaBUTh PAOOTHUKY CIEIYIONIYI0 HH(POPMAIIHIO:

*HarMeHOBaHue ((pamMuus, UMsi, OTIECTBO) U aIpeC ONepaTopa WK €ro MpeICTaBUTeNs;

*11e71b 00pabOTKH NMEPCOHATBLHBIX JAHHBIX U €€ MPAaBOBOE OCHOBAHMUE;

*TIpe/rojIaraeMble M0JIb30BaTeU NePCOHABHBIX JaHHbIX;

*YCTaHOBJIEHHBIE HacTOSAIUM DeiepaIbHBIM 3aKOHOM IpaBa CyObeKTa MEePCOHAIBHBIX JaHHBIX.

8. JlocTyn K MepCOHAILHBIM JaHHBIM pa0OTHUKOB



[TpaBo nocTyna K NepcoOHaNbHBIM JaHHBIM pAaOOTHUKOB UMEIOT:
— nupexrop Ikomnsr;
— CEeKpeTaphb;
— COTPYAHUKH OyXTaJTepUH.

Pa6oTtHuk [lIkons umeeT mpaso:
— HOJIy4aTh AOCTYH K CBOUM IIEPCOHAIBHBIM JaHHBIM U 03HAKOMJICHHE C HUIMH, BKJIIOUYas MIPaBO Ha
0e3B03Me3/1HOE NOTy4YeHHe KOMuii JIto00MH 3amucH, coaeprkallel nepcoHaIbHble JaHHbIE pa0OTHUKA;
— TpeboBaTh OT aupekropa IIIKomel yTOYHEHUS, MCKIIOYCHHS WU HCIPABICHHUS HETOJIHBIX,
HEBEPHBIX, YCTApEBLINX, HEIOCTOBEPHBIX, HE3AKOHHO MOJIYYEHHBIX WM HE SIBJIAIOLIMX HEOOXOAUMBIMU
[EePCOHAJbHBIX JAHHBIX;
— nosty4ars ot gupekropa IIkosnst:

*CBEJICHMSI O JIMIAX, KOTOPble UMEIOT JOCTYI K IEPCOHAIBHBIM JaHHBIM MJIM KOTOPBIM MOKET
OBITH MTPEIOCTABIICH TaKON JIOCTYII,

sriepeueHb 00padaThIBa€MBbIX IEPCOHAIBHBIX JaHHBIX U UCTOUHHK UX MOJIy4EHMUS;

*CpoKH 00pabOTKH MEPCOHATBHBIX JAHHBIX, B TOM YHCJIE CPOKU UX XPAHECHUS;

*CBEJICHMSI O TOM, KaKue IOpUANYECKHE MOCIEICTBUA A CyObEKTa NMEPCOHATIBHBIX JAHHBIX
MOJKET ITOBJICYb 33 CO00W 00padOTKa €ro MepcoOHATbHBIX JaHHBIX.
— TpeboBaTh u3BelleHUss OT aupekTopa LlKkombl Bcex JUI, KOTOPHIM paHee ObLIM COOOILEHBI
HEBEpHBIC WJIM HETIOJIHBIC MEePCOHAIBHBIC JaHHbIE, 000 BCEX NMPOM3BEICHHBIX B HUX HMCKIIOYCHUSX,
UCHPABJICHUAX WIH JONOIHECHUSX;
— 00:KaJI0BaTh B YIIOJIHOMOYEHHBIN OpraH I10 3aIIUTe NMPaB CyOBEKTOB MEPCOHATBHBIX JAHHBIX WU
B CyZ€OHOM MOpsIIKE HEelpaBOMEpHbIe AeHCTBUS UK Oe3neicTBus qupextopa Llkonsl npu oOpaboTke
¥ 3aIIUTE €r0 NePCOHANBHBIX JaHHBIX; — KOMUPOBATh W JIENATh BBIMUCKU TEPCOHAIBHBIX JTAHHBIX
paOOTHHKA paspemaercs HCKIIOYUTEIbHO B CIY)KEOHBIX IE€JISX C HUCbMEHHOIO pa3pelieHHs
HavaJIbHUKA OTJIENIa KAJPOB;
— nepeaaya MHGOpPMALMU TPEeTbel CTOPOHE BO3MOKHA TOJBKO IPHU MHCBMEHHOM COIJIACUU
pabOTHUKOB.

V. OTBeTCTBEHHOCTH 32 HApPYLIEeHHE HOPM, PeryJMpyIIuX 00padoTKy M 3allIUTY NePCOHAIbHbIX
AAHHBIX

PabGornuku 1llkosbl, BUHOBHBIE B HApYLIEHUH HOPM, PETYJIUPYIOUIUX MOJIy4YeHue, 00padoTKy U

3alIMTy TEpPCOHANBHBIX JaHHbIX paOOTHUKA, HECYT JAUCHUIUIMHAPHYIO aJIMHHHMCTPATUBHYIO,

IpaX/1aHCKO-TIPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (pe/iepaibHbIMU 3aKOHAMH.






