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UHCTPYKIIUS
0 nopsiike 00padoTKH MEPCOHAIBHBIX JJAHHBIX 0€3 HCIOJIL30BAHMS CPEICTB ABTOMATH3AUNN B

MYHHUIHITAJIEHOM 00m1e00pa3oBaTe/IbHOM YUPE/KIeHUH
MOY COILINe2 c.n. Ky6a

1. OBIIIHUE ITOJIOKEHMSI

1.1. Hacrosimas MHcTpykuus paspaborana B cootBetcTBHH ¢ KoHcTuTyume# Poccuiickoi @enepauuy,
Tpy:toBEM Konekcom Poceuiickoit @enepannn, PeneparbHbM 3akoHOM 0T 27.07.2006 Ne 149-D3 «O6
nHdOopMaIMH, HHOPMALMOHHBIX TEXHOJIOTHAX W O 3amuTe HHpopmauun», PenepanbHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 «O nepcoHalIbHBIX JaHHBIX», Yka3oMm [Ipesnnenta Poccuiickoii @exepaunn OT
06.03.1997 Ne 188 «OO0 yTBepKICHHH TIepeuHsi CBEICHHH KOH(QUICHIHMAIBHOTO XapakTepay,
nocranorienreM IlpaButensctBa P® ot 15.09.2008 Ne 687 «O6 yteepxaenun [lonoxenust 06
0COBEHHOCTAX O0OpabOTKH TMEPCOHAIBHBIX IAHHBIX, OCYINECTBISIEMOH G€3 HCIOJIB30BaHHUS CPEICTB
aBTOMATH3alNW», MHBIMH HOPMaTHBHBIMHU NPaBOBBIMH akTaMu Poccuiickoii @eneparvi.

1.2. Hacrosimas Muctpykuus ycranasiuBaeT B [1Ikone mopsaok paboTel ¢ IOKYMEHTaMH — HOCHTEIISIMA
KOH(pHACHIHATBLHONH HH(OPMAIHH, COAEPKaIIeH MEPCOHANBHBIC TaHHBIC, B LIENISAX:

- TIpeNOTBpAlIeHWs HEKOHTPOJIMPYEMOTO PpaclpOCTpaHeHHs KOH(HICHUMAIBHON HHpOpMaInH,
conep alllel TTepcoHabHBIC TaHHbIE B PE3yIbTaTe €€ pa3rIAlIeHHUs! JOJDKHOCTHBIM JIMLIOM, HMEIOIINM
10¢Tyn K HHpOPMAIHK, coaepiKanlel NepCOHAIbHBIEC TaHHbIE, HITH MOTY4eHHs] HECAaHKLIMOHMPOBAHHOTO
J0eTyna K KoH(GHIeHIHansHoi nHGopMaluu;

- [PE/IOTBPAIEHHs HECAHKIIMOHMPOBAHHOTO YHHYTOXKEHHS, HCKAXKEHHS, KOTIHPOBaHHsl, GIIOKHPOBAHMS
nHpOpMaIK, COAepIKaIlel MepCOHATbHBIE JTaHHBIE;

- co0I0IeHHs TPAaBOBOTO PeXKHMa HCTIOIB30BaHHs WH(POPMALIMH, COAEPKAIIEH NMEPCOHATBHBIC IaHHbIC.
1.3. O6paboTKa MepcoHaTbHBIX JaHHBIX ocyiuecTBiseTcs 11Ikool ¢ cornacus cyObeKTa NepCoHaIbHBIX
JIAHHBIX.

Corsacye cyobekTa Ha 00paboTKy ero MepCoOHATbHBIX TaHHBIX HE TpeOyeTcs B CIICAYIOUIHX CITydasX:

- eCJIM TIEPCOHAJIbHBIE JaHHBIC SIBIISTIOTCS OOLIEI0CTYTHBIMH;

- KOTJ1a IepCOHATBHBIE JAHHBIE OTHOCSITCS K COCTOSTHHMIO 3/10POBBSl pa0OTHHKA MITH O0YHAIOLIErocsi U HX
o0paboTka HeoOXoaMMa TS 3alIMTHI €r0 XKH3HH, 370POBbS MM HHBIX JKH3HCHHO BaKHBIX MHTEPECOB
A160 KWU3HH, 370POBbs WIIH WHBIX )KH3HEHHO BRXXHBIX HHTEPECOB APYTHX JIHL, & IOIYYCHUE COTJIacHs
padOTHHKA HEBO3MOXKHO;

- ecim 06paboTKa MEPCOHANIBHBIX TaHHBIX OCYIIECTBISAETCS IS CTATUCTHYECKHX IeJIeH NP YCI0BHH
00513aTeILHOT0 00€3THYHBAHUS TIEPCOHAIBHBIX JIaHHBIX;

- 06pabOTKW TEPCOHAIBHBIX JAHHBIX T10 TPeGOBAHMIO YMOJHOMOYCHHBIX Ha TO TOCYIapCTBEHHBIX
OpraHoB B CIyHasiX, MpeAyCMOTPEHHBIX (eaepaTbHBIM 3aKOHOM!

- kor/1a 06padoTKa NEPCOHATBHBIX AAHHBIX OCYIIECTBIISETCS B IEJIAX MCTIOTHEHHs 0OpalleHuMs, 3armpoca
caMoro cyonheKTa MepcoOHaNBHBIX JaHHBIX, TPYJAOBOTO MJIM HHOTO I0TOBOPA C HHM;

- 06pabOTKH aNpeCHBIX JTaHHBIX, HEOOXOIHMBIX Ul I0OCTABKH MOYTOBBIX OTIIPABICHUH OpraHU3alHsIMH
IMOYTOBOI CBSI3HU;

- 06paboTKK AaHHBIX, BKIIOHYAIOIINX B ce0s TOIBKO (aMHIIMH, HMEHA ¥ OTHECTBA;

- 06paboTKM NMEePCOHATBHBIX JaHHBIX 0€3 UCTIOIb30BaHUS CPE/ICTB aBTOMATH3ALNH.

1.4. B mensx obecrnieueHWss COXPAHHOCTH M KOHQOHMICHIHMATHHOCTH HH(OpMauWH, coaepkauiei
nepcoHalbHBIE JIAHHBIE, BCE Onepaund 1o odopmieHHIO, GOPMHPOBAHHIO, BEIACHHIO H XPaHEHHIO
nanHoiT MHQOpPMALMH JIOJIKHBI BBIMTOTHATECS crenuanucTamMu I1IKombl, OCYIIECTBISIOMNMH JTaHHYIO
paboTy B COOTBETCTBHH CO CBOMMH CIy)XEeOHBIMH OO0S3aHHOCTAMH, 3a()UKCHPOBAHHBIMH B HX
JIOKHOCTHBIX HHCTPYKITHSIX.



1.5. PexxriM KOH(UACHIINATHFHOCTH MTEPCOHATBFHBIX JAHHBIX OTMEHSETCS B CITydasX 00e3TMYMBaHMS dTHX
JAHHBIX, B OTHOIIECHUH MEPCOHAIBHBIX JAHHBIX, CTABIIUX OOIIETOCTYMHBIMH, WU 1O MCTEUECHUU 75-
JIETHETO CPOKa WX XPaHEHHS, €CITH HHOE HE

OcymecTBiaTh 00pabOTKy ¥ XpaHCHHE KOH(PUACHIIMAIBHBIX JAHHBIX, HE BHECCHHBIX B IEpPEYCHb, HE
JOyCKAeTCsl.

2. HOPAAOK OBECIHHEYEHUSA BE3OITACHOCTU TP OBPABOTKE

N XPAHEHUU NIEPCOHAJIBHBIX IAHHBIX, OCYLIECTBJISAEMbIX

BE3 UCITIOJIb30BAHUS CPEACTB ABTOMATU3AIINU

2.1. OOpaboTka TmepCOHANBHBIX JaHHBIX, OCYIIECTBIsieMas Oe3 HCIOJL30BAaHUS  CPEICTB
aBTOMaTHU3alluM, JOJDKHA BECTHCh TakKuM o00pa3oM, 4YTOObl B OTHOLIEHMH KaXI0M KaTeropuu
NEPCOHATBHBIX JAHHBIX MOXKHO OBLIO ONpEeNeNuTh MecTa XPaHEHUS TEePCOHAIBHBIX JaHHBIX
(MaTepuanbHbIX HOCHUTENIEH) M YCTAaHOBUTh IIE€PEYEHb JIML, OCYLIECTBISIOIMIMX 00paboTKy
NEPCOHATBHBIX JAHHBIX.

2.2. Ilpu XpaHeHMM MaTEepUAIbHBIX HOCHUTEJEH IOJKHBI COONIONATHCS YCIIOBHs, OOecCHeuMBarolye
COXPaHHOCTH NMEPCOHATBHBIX JAHHBIX M UCKIIIOYAIONIIE HECAHKIIMOHMPOBAHHBIN JJOCTYI K HHAM.

2.3. Jluna, ocymectistomue oOpabOTKY IEpCOHANbHBIX [JaHHBIX 0€3 HCIOJIb30BaHUS CPEACTB
aBTOMATH3AIlUH, JJOJDKHBI OBITH MPOMH(POPMHUPOBAHKI O (pakTe 0OpabOTKM MMH NEPCOHAIBHBIX JaHHBIX,
Kareropusix o0paOaThIBa€MbIX MEPCOHAIbHBIX JAaHHBIX, a TaKkKe 00 OCOOEHHOCTAX M IpaBUIIAX
OCYIIECTBICHHUS TaKOW 00pabOTKH.

2.4. MatepuaibHble HOCUTEIH C IEPCOHAIBHBIMU JaHHBIMU JI0JKHBI XPAHUTHCS B 3aIIUPAIOLIUXCS HA
KITIOY [TOMEUICHUSX, METAJUINYECKHX IKadax, ceidax, MHbIX mKadax, KIFOUM OT KOTOPBIX HAXOIATCI Y
aupektopa OV, a B ero OTCyTCTBHE Y JIMLA €T0 3aMeliaronero. Jpyriue wieHbl aAMUHUCTPALIMM MOTYT
HCIOJIb30BaTh JaHHbIE JIOKYMEHTHI TOJIBKO C pa3pellieHus BhIILIEHA3BAHHOTI'O JIULIA.

2.5. JIOmKHOCTHBIM JUIaM, pabOTaIOUIMM C IEPCOHAIbHBIMU JAHHBIMHU, 3allpelliaeTcsl pasriamarb
nHOPMAIINIO, COAEPIKAIIYI0 TIEPCOHANBHbBIC JaHHBIE, YCTHO WJIM NMHUCBMEHHO KOMY OBl TO HU OBLIO,
€CJIM 3TO HE BBI3BAHO CIYXKeOHOH HEOOXOIMMOCTBIO.

2.6. He nomyckaercsi 6e3 corylacoBaHUSI ¢ pyKOBOAHTEIEM (OPMHpPOBAHHWE M XpaHeHHE 0a3 JaHHBIX,
COJIepKAIINX MePCOHANbHBIE JaHHBIE.

2.7. Tllepemaua mNepCOHAIBHBIX JaHHBIX JOIYCKAaeTCs TOJBKO B CllydasX, YCTaHOBJIEHHBIX
3akoHoJaTenbcTBOM Poccuiickoit dexepaunu M JIEHCTBYIOIIMMU HHCTPYKIMSAMU IO paboTe co
CITy’)KEOHBIMH JIOKYMEHTaMH M OOpamIeHHsIMU TpaxJaH, a TakXe 10 THCbMEHHOMY IOPYYEHHUIO
BBIIIECTOSIIUX JOKHOCTHBIX JIHIL.

2.8. Ilepemaua mnepcoHanbHBIX JAHHBIX HE JIONMYCKAaeTcsi C  HCIOJb30BAaHUEM  CPEICTB
TEJIEKOMMYHHUKAIIMOHHBIX KaHAIOB CBs3U (TenedoH, Tenedakc, >JIEKTpOHHas MoyTa W T.a1.) Oe3
MMCBMEHHOTO COTJIacHsi CyObeKTa NePCOHAIBHBIX JaHHBIX, 3a UCKIIOYEHUEM CIIy4aeB, YCTAaHOBJICHHBIX
3aKoHOaTenbCcTBOM Pocculickon Denepanui.

2.9. OtBeThl Ha 3ampOChl TPaKJaH M OpraHU3alUil JaloTCs B TOM 00beMe, KOTOPBIA IMO3BOJSET HE
pasrjamarbh B OTBeTax KOH(MJEHIMAIbHbIE JaHHBIC, 3a MCKIIOYEHHEM JaHHBIX, COJIEpXKAaIUXCsi B
MaTepuasax 3arnpoca Wik OnyOoJIMKOBaHHBIX B OOIEAOCTYIHBIX HCTOUHUKAX.

2.10. B IlIkone oOecrmeuuBaercs pa3JelbHOE XpaHEHHE MEePCOHAIBHBIX JaHHBIX (MaTepHaJIbHBIX
HOcHTeNeH ), 00padoTKa KOTOPBIX OCYIIECTBISIETCS B pa3auuHbIX nensx. [Ipu ¢ukcanyum nepcoHambHbIX
JAHHBIX Ha MaTepUAIbHBIX HOCUTEISIX HE JOoIMycKaeTcsl (pUKcalus Ha OJHOM MaTepUalbHOM HOCHUTEINE
MEPCOHANBHBIX TAHHBIX, LI€JH 00pabOTKH KOTOPHIX 3aBEIOMO HECOBMECTHUMBI.

IIpu HecoBMecTHMMOCTH Iiesiell OOpaOOTKM NEpPCOHANBHBIX JAaHHBIX, 3a(UKCHUPOBAHHBIX HAa OJHOM
MaTepuaIbHOM HOCHUTENE, €CIIM MaTepHallbHbIil HOCHUTENIb HE IMO3BOJSET OCYILECTBISATH 00paboTKy
NEPCOHATBHBIX JAHHBIX OTJEIBHO OT JAPYIHX 3a()MKCHPOBAHHBIX HA TOM )K€ HOCHUTENE MEpCOHAIbHBIX
JAHHBIX, JOJDKHBI OBITh MPHUHATHL MEPhl MO O0OECIEYEHHIO pa3/esibHON 00pabOTKU MEepCOHATBHBIX
JAHHBIX, HCKIIIOYAIOIIUE OJHOBPEMEHHOE KOIMPOBAaHNE MHBIX MEPCOHANBHBIX JAHHBIX, HE TIOJUIEKALIX
pacipoCTpaHEHHUIO U HCIOIb30BaHUIO.

2.11. Ilpm HCHONB30BAHMU THUIOBBIX (OPM JIOKYMEHTOB, XapakTep HHMOpMAIMH KOTOPBIX
Mpe/roiaaracT WIN JIOMYCKaeT BKIIOYCHWE B HUX IMEPCOHAJBHBIX AAHHBIX (manee - TuroBas (opma),
TIOJDKHBI COOJTIOIATHCS CIEAYIONINE YCIOBHUS:



a) TumnoBas (Gopma WIM CBSI3aHHBIE C HEW JOKYMEHTHl (MHCTPYKLHS MO €€ 3alOoJHEHHI0, KapTOUKH,
peecTpbl M KypHAaIbl) JOJDKHBI COJAEpXaTh CBEJACHHUA O Lead 0OpaOOTKH MEepPCOHAIBHBIX JIaHHBIX,
OCYILIECTBIIsIEMO 0e3 HCIOIb30BaHUS CPEACTB aBTOMATHU3alMM, (HaMUIMIO, UMs, OTYECTBO M aJpec
CyObeKTa MEPCOHATBHBIX JAHHBIX, UCTOYHUK TOJYYEHUS NMEPCOHAJBHBIX JTAHHBIX, CPOKU 00pabOTKU
MEePCOHANBHBIX JIAaHHBIX, [EpeYeHb JCHCTBUII C NEPCOHAIBHBIMU JAaHHBIMH, KOTOpbIe OyayT
coBepmiaThcs B Iporecce MX 00paboTKu, obmiee omucaHue ucnoib3dyembix Llkomnoi crmoco6oB
00pabOTKU MEePCOHANBHBIX JAHHBIX;

0) TumoBas popma J10JDKHA IPEyCMaTPUBATh 10JIE, B KOTOPOM CYOBEKT MEPCOHAIBHBIX JAHHBIX MOXKET
MIOCTaBUTh OTMETKY O CBOEM corjacuu Ha oOpabOTKy NMEpCOHAIBHBIX JAAHHBIX, OCYLIECTBIIEMYIO 0e3
MCIOJIB30BAHUS CPEACTB aBTOMATH3AIMH, — IPH HEOOXOAMMOCTH MOTYUYESHHS TUCBbMEHHOTO COTIacus Ha
00paboTKy MepCOHAIbHBIX JaHHBIX;

B) THmoBas ¢opMa JODKHA OBITh COCTaBJICHA TakUM 00pa3oM, YTOOBI KaXKABIH M3 CyOBEKTOB
MEPCOHANBHBIX JAHHBIX, COJIEPXKALIUXCS B JOKYMEHTE, UMENI BO3MOXKHOCTb O3HAKOMUTHCA CO CBOMMU
[IEPCOHAJIBHBIMU JIAHHBIMH, COJEP)KALUMUCS B JOKYMEHTE, HE Hapyllas IpaB U 3aKOHHBIX MHTEPECOB
UHBIX CYyOBEKTOB MEPCOHATBHBIX TaHHBIX;

r) tumoBas (opMa MOJDKHA HMCKIIOYAaTh OOBEAMHEHHE IOJIEH, NpeAHa3HAYeHHBIX JUISI BHECEHUS
MEePCOHANBHBIX JaHHBIX, IETH 00paOOTKH KOTOPHIX 3aBEIOMO HECOBMECTHUMBI.

2.13. Jlns oOpabOTKM pa3TUYHBIX KAaTETOPHH TEPCOHANBHBIX JIaHHBIX, OCYILIECTBIIsIeMOW 0e3
UCIIOJIb30BAaHUs CPEJICTB aBTOMATH3allMU, JIA KaKIOM KAaTEeropuu MEPCOHATBHBIX MAHHBIX JOJDKEH
HCI0JIb30BaThCS OT/IEIbHBIN MaTepUaIbHbI HOCUTEIb.

2.14. YHuuTOXEeHHE WIM O00€3TMYMBAHUE YaCTHU TEPCOHAIBHBIX JAHHBIX, €CIH 3TO JOIMYCKAeTCs
MaTepUaIbHbIM HOCHUTEIEM, MOXKET IPOU3BOAUTHCA CHOCOOOM, HCKIIOYAIOIIUM JAJIbHENUIIYIO
00pabOTKy 3THX MEPCOHANbHBIX JAaHHBIX, HO C COXPAaHEHHEM BO3MOXXHOCTH 00paOOTKH MHBIX JaHHBIX,
3a(hUKCHPOBAaHHBIX HAa MaTePHAIHLHOM HOCHUTENE (yIalleHUe, BEIMAPhIBAaHUE). Y TOUHEHHE MTEPCOHATBHBIX
JaHHBIX TPU OCYIIECTBIEHUHM UX 00paboTku Oe3 HCIOJIb30BaHUS CPEJICTB aBTOMAaTH3aI[UU
IIPOM3BOJUTCS ITyTeM OOHOBJICHUS WM U3MEHEHUS JaHHbIX HAa MaTepUalbHOM HOCHUTENE, a €CIIU 3TO HE
JIOTYCKAeTCs] TEXHUYECKUMU OCOOEHHOCTSAMU MAaTepPHAIbHOTO HOCUTENS, — IIyTeM (pUKcaluu Ha TOM Ke
MaTepHuaIbHOM HOCHUTEJIE CBEIEHUH O BHOCUMBIX B HUX U3MEHEHUSX, TUOO MyTeM U3rOTOBJIEHUS HOBOTO
MaTepHabHOTO HOCUTENS C YTOUHEHHBIMH N€PCOHAIHBIMU JTaHHBIMHU.

2.15. Jluma, uMewIIMe OTHOIIEHHWE K paboTe C TMEepPCOHAIbHBIMU JIAHHBIMU, JOJDKHBI OBITh B
00s513aTeIbHOM MOPS/IKE 03HAKOMJIEHBI 110/ PACIIUCKY ¢ HacTodAwed HCTpyKune.

2.17. Jluua, ocymecTBistomue 00paboTKy U (WiIM) XpaHEeHHE MEepCOHANBHBIX JaHHBIX B Illkorne, HecyT
OTBETCTBEHHOCTH 3a o0ecrnieyeHne ux uHpopMaoHHoi 6e3onacHocTy. JInia, BAHOBHBIE B HAPYLIEHUN
HOpM, PpETYIUpPYIOIIMX 00pabOTKy M XpaHEHHE IMEPCOHANbHBIX JaHHBIX, HECYT TPaXKIAHCKYIO,
YTOJIOBHYIO, a/IMUHUCTPATUBHYIO, AUCHUIUIMHAPHYIO U MHYIO MPEIyCMOTPEHHYIO 3aKOHOJATEIbCTBOM
Poccuiickoit denepanuy OTBETCTBEHHOCTD.

3. O0ecneyenne 0€30MaACHOCTH MEPCOHATBHBIX IaHHBIX NIPH UX 00padoTKe, ocylIecTBIAsIEMOil Oe3
HCII0JIb30BAHUSA CPEACTB ABTOMATH3ALUHN

3.1. O6paboTKa NepcOHANbHBIX JaHHBIX 0€3 MCIOJIb30BAaHMs CPEICTB aBTOMATH3AlMH, JOJKHA
OCYILECTBIATHCS TaKUM OOpa3oM, 4YTOObI B OTHOIIEHUH KaKIOM KaTeropuH MEepCOHAIBHBIX JTaHHBIX
MOXKHO OBUIO ONpPENEeNUTh MECTa XpaHEHHsS MEPCOHANbHBIX JAHHBIX (MaTepHalbHBIX HOCHUTENEH) U
YCTaHOBUTH MEPEUYEHb JIII, OCYIIECTBISIONINX 00pabOTKy MEPCOHANBHBIX JAaHHBIX JIMOO MMEIOIIUX K
HUM JOCTYII.

3.2. Heobxoaumo obecrieuynBaTh pa3esibHOE XpaHEHUE MEPCOHANBHBIX JaHHBIX (MaTepUaIbHBIX
HocuTenei ), 00paboTKa KOTOPBIX OCYIIECTBISIETCS B PA3IHMUHBIX LIEJSX.

3.3. Ilpm XpaHeHMH MaTe€pUaIbHBIX HOCHUTENEH JOJDKHBI  COOJIONATHCS  YCJIOBHS,
o0ecreYnBaoIMe COXPAaHHOCTh MEPCOHATIBHBIX JaHHBIX M HCKIIIOYAIOIME HECAaHKIMOHWPOBAHHBINA K
HuUM goctyi. [lepeuens Mep, HeOOXOIUMBIX 1Ji11 00ecTIeYeHNs TAKUX YCIIOBUI, MOPSIIOK UX MPUHATHS, a
TaKXe MepeyeHb JIMII, OTBETCTBEHHBIX 3a peaTU3alfI0 YKa3aHHBIX MEp, YCTAaHABIUBAIOTCS OMEPaTOPOM.



